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FI RE TRAI NI NG AND SAFETY OFFI CER

(Competitive Class)

DI STI NGUI SHI NG FEATURES OF THE CLASS

This class enconpasses a responsi ble position in the Training
Division, the primary duty of which is devel oping training and
saf ety prograns for the departnent. The Fire Training Oficer
prepares training materials, conducts training classes for
department personnel and adm nisters and grades tests. The
enpl oyee of this class has no direct supervision over fire
departnment personnel; however, perforns functional supervision
over departnmental enployees in the training environment and at
t he energency scene. The Fire Training and Safety O ficer works
with little supervision, reporting to and having work revi ewed
by the Fire Chief.

EXAMPLES OF WORK

Exanples listed below are illustrative only. They are not
intended to include all duties which may be assigned. neither
are they intended to exclude other duties which nmay be | ogqical
assignnents to this class.

Devel ops a training program for the fire department and sees
t hat such programis properly staffed and supplied with training
resources. Coordi nates and schedul es regul ar enpl oyee training
at all levels for departnent enployees as assigned by the Fire
Chief. Responds to all energency calls in order to take notes
for use in training. Conducts training classes and supervises
enpl oyees, either in the classroom at the drill field, or at
the fire station in the following areas: fire fighting, fire
apparatus, fire attack, forcible entry, wventilation, fire
streans, the use of ropes and | adders, nozzl e and hose handl i ng,

driving fire equi pnment punp operations, hydr aul i cs,
exti ngui shers, sal vage and over haul, use of protective breathing
apparatus, safety, rescue, first aid and CPR Supervi ses

departnental enployees at the emergency scene and in the
trai ning environment. Provides i nformal or "on-the-job" training
for new enpl oyees. Coordi nates novenent of fire conpanies to
and from training activities. Makes recomrendations for
i nprovenents in the training program

Conducts research of technical data and anal yzes the results,
including local fire reports, statistics, bulletins, and
specifications for the purpose of integrating such material into
the training program Miintains alibrary of training materials
and prepares training material including |esson plans, witten
tests, and job sinulation exercises. Adm ni sters and grades
training tests.

Prepares accident and injury reports and wites narrative

reports. Personally conpletes and files all fornms and records as
required. Miintains all records and reports on enployee
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certifications and training hours for rating purposes.

Devel ops a safety programfor the departnent and sees that such
programis properly supplied with training resources. Provides
for the needs of fire fighting and other energency personnel at
the scene of an incident. QObserves energency scene operations
to ensure conpliance with established safety procedures. Takes
charge of all safety procedures and directs rescue operations at
t he energency scene. QObserves departnent personnel to determ ne
proper use of prescribed safety equipnent, such as gl asses,
hel net s, goggl es, respirators, and cl ot hi ng. Ensur es
i npl ementati on of safety activities throughout the departnent.
Denmonstrates safety equipnent and practices. Devel ops and
recommends accident and loss control prograns to reduce or
el i mnate occupational injuries, illnesses and financi al | osses.
| nvestigates all accidents involving departnment equipnment or
per sonnel . Determ nes cause of accidents and makes
recommendations on procedure to avoid future accidents.
| nspects specified areas for fire service equi pnent and ot her

safety and first-aid supplies. Eval uat es I ndustri al
technical, and scientific publications concerned with safety
managenent . Makes recomendations for inprovenents in the

saf ety program

Participates in the research and planning for prograns and
activities of the Training Division. Reads graphs, charts,
manual s or reports. G ves reports, offers advice, and makes
reconmendati ons on | ocal trends when attendi ng nmeetings required
by the | ocal governing authority. Keeps informed on nodern fire
fighting nmethods and adm nistrative practices, and studies new
| aws, regqgulations, ordinances, and court rulings relating to
training functions to determne if changes in division policies
and procedures are needed. Participates in conferences,
conventions and ot her educational neetings as needed.

Recommends policies, goals, and objectives for the Training
Di vi si on. Studies new | aws and regulations relating to fire
departnment operations to determne if changes in policies and
procedures are needed. Recommends changes in departnent
operations that will help the city to obtain favorable PIAL
ratings. Assists with answering general questions or tel ephone
inquiries from the public about the operation of the fire
departnment or any related areas of enmergency services.

Participates in the supervision of the general care and
mai nt enance of assigned equi pment and property. Personal | y
tests or directs the testing of equipnment, ensuring that
equi pnment neets all applicable standards. Researches the best
met hods of handling specific fire department tasks and sees that
such jobs are either contracted for or assigned to qualified
department personnel. Obtains estimtes on repair costs for
equi pnent, determ nes which repair service should be used,
arranges for repairs and inspects equi pnent afterward to ensure
that repairs were conpleted properly. Wites specifications for
new fire departnent equi pnment and neets with sales
representatives to review products. Purchases equi pment and
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supplies for the division by placing orders and keeping such
purchases within the established budget. Wites requests for
grants or other special funds to aid in the operation of the
fire service.

Performs other related duties assigned.

QUALI FI CATI ON REQUI REMENTS

Unl ess otherwi se specified, all requirements listed bel ow nust
be met by the filing deadline for application for adnm ssion to
the exam nati on.

Must neet all requirements of the Municipal Fire and Police
Civil Service Law, including being a citizen of the United
States, and of |egal age.

After offer of enploynment, but before beginning work in this
class, nust pass a physical exam nation, the selection and
adm ni stration of which shall be authorized by the Appointing
Aut hority, designed to denonstrate good health and physi cal
fitness sufficient to perform the essential duties of the
position, with or without accommdati on.

Must have a valid driver's license.

Must present docunmentation indicating, at a mninum that the
applicant has nmet the mninum high school graduati on
requirenents necessary to receive a high school diplom as
established by the state of Louisiana Board of Elementary and
Secondary Education. Such docunentation shall include at | east
one of the followng: high school diplom, high schoo

transcript, certificate of equivalency, affidavit from the
i ssui ng high school, college diplom, or coll ege transcript, any
one of which nmust indicate that graduation has occurred or a
degree awar ded. A certification of conpletion shall not be
sufficient to substitute for certification of graduation.

Must have not less than five (5) years of experience with a

full-time, paid fire departnment in fire suppression, fire
departnment training or adm nistrative duties.
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